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Filtering the job list:
My jobs which are due today

Filtering of jobs when working with multiple operators
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So many orders — but which do | have to finish today? We'll show you how to create a filter that
shows you only the jobs that have been assigned to you and that you have to complete on the current
day.
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Filtering jobs: My jobs for the current day

We want to create a filter for the job list. It should show only the jobs assigned to a certain operator and
which must be completed on the current day. The filter can be made available at various points within the
program, for example, on the dashboard page or in the job list. It can filter the jobs within one folder or it
can filter all folders with or without the trash folder.
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Define filter settings
1 Inthejob list, open the search & filter bar@ by clicking Search & filter D

2 Open the column filter for the column Operator and select your own user name,
in the example above it is caroline winter®, and click OK.

3 Open the column filter for the column Delivery date and select Today®. The job list is filtered.

Save the filter
You can save the filter and make it available at various points within the program.

1 Inthe search & filter bar, click Save filter. A dialog pops up.
Create new filter * :

Name

|[ caroline.today
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Delivery date ~ | | Today v -
o
b Shavw in fifter list
[ Show on dashboard page
[ Show filter to other users

2 Specify a Name you want to use to organize the filter.
3 By default, new filters are made available in the filter menu®.

If you activate Show in filter list, the filter will also be displayed in the filter list©.
If you activate Show on dashboard page, the filter will also be displayed on the dashboard page@.
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Use the filter
What to filter

One folder only

All folders except
the trash folder

Global:
All folders including

Where to filter

Filter menu®

Filter in the filter list©
or at the dashboard
page D@

Filter menu® plus

Additional information

The jobs in the current folder are filtered using the
selected column filters. The filter stays active if you
switch to another folder.

You can disable the filter by
- closing the search & filter bar@
- selecting No filter in the filter menu®

- clicking the funnel icon Tx (Reset filter) @ in the
search & filter bar

The filter collects all jobs, which correspond to the
filter criteria, in a virtual folder. The folder content
is displayed in the job list.

All jobs in the Flux Workstation are filtered by using
the selected column filters.

check box All jobs®

the trash folder You can disable the global filter by

- deactivating All jobs®

- activating a filter in the filter list®

- activating a filter at the dashboard page@

- selecting No filter in the filter menu®

- clicking the funnel icon Vx (Reset filter) @ in the
search & filter bar

You can apply multiple filters at the same time. For example, enable a filter in the filter list and define
additional settings in the column filters. You must disable all additional filters separately.

Only when a column filter is active, the order list is highlighted in color. The columns in which a column filter
is active are additionally displayed shaded.
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®

Some closing remarks...

Filters are available in all the program variants of AccurioPro Flux.

Filtering by owner is only available in AccurioPro Flux Premium and AccurioPro Flux Ultimate, since only in
these program variants can user accounts be created for multiple print operators.
Status: Version 8.0

If you want to reproduce the example, you should be familiar with these features in AccurioPro Flux:
—Search & filter bar
— Opening column filters

Here you can find further information:

— Online help of Flux Workstation: Managing orders | Managing order items | Creating and managing
folders | Viewing folder properties / Filtering and searching order items

— More How to guides: http://www.dots.de/en/complete-print-workflow/how-tos/

© 2019 dots Gesellschaft flr Softwareentwicklung GmbH

All rights reserved. All the information for this documentation has been compiled with care, but is provided
without warranty of any kind.

AccurioPro is a trademark of Konica Minolta, Inc. All other brand names and product names belong to the
respective companies and are protected by international trademark, brand and patent laws.
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